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The information provided on this form will be used in administering and managing applications in relation to the Queensland Certificate of Education as part of legislative functions described in the Education (Queensland Curriculum and Assessment Authority) Regulation 2014 (pt.4) and The QCE Handbook. Personal information will be accessed by authorised QCAA staff, and handled in accordance with the Information Privacy Act 2009. A copy of our decision will be provided to the student and the student's current learning provider.
This form is to be completed when a student wishes to obtain credit for QCE-contributing studies that have not been recorded in their learning account.
Students transferring from interstate or overseas should complete Form Q2 or Form Q3 (application for credit transfer and relaxation of the completed Core requirement), available from www.qcaa.qld.edu.au/36657.html.
Application for recording studies
Queensland Certificate of Education (QCE)                                               Form Q5
Student details
Postal address
Contact details
Name
Required documentation
Studies
Evidence required
Vocational education and training (VET) qualifications 
l  Certificate I or higher — VET certificate and list of competencies achieved
l  Incomplete Certificate II or higher — Statement of Attainment
Recognised studies
l  Recognised award or certificate
For a list of recognised studies, visit the Queensland Curricululm and Assessment Authority (QCAA) website: www.qcaa.qld.edu.au/4249.html.
Higher education studies
l  Transcript of results for higher education studies attained whilst enrolled at school
Note: QCAA will confirm simultaneous enrolment in a school and in higher education studies.
Only authenticated copies of original documents will be accepted. Authentication can be provided by:
l  the Chief Executive Officer (CEO) of the receiving school / Queensland learning provider, or
l  a Commissioner for Declarations (C.dec) or Justice of the Peace (JP). 
The person authenticating the documents must view the original of the document and write on a photocopy 'I certify that this is an accurate copy of the original document', and provide their signature and the date. 
To find a C.dec or JP, go to www.qld.gov.au/law/legal-mediation-and-justice-of-the-peace/about-justice-of-the-peace/find-a-justice-of-the-peace/.
Authentication
Vocational education and training (VET) qualifications
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Qualification code
Qualification name
Recognised studies
Details of studies
Higher education studies
Course code
Course name
Qualification 1
Qualification, certificate
or award
Name of issuer
State or territory
Year awarded or issued
Qualification 2
Qualification, certificate
or award
Name of issuer
State or territory
Year awarded or issued
Qualification 3
Qualification, certificate
or award
Name of issuer
State or territory
Year awarded or issued
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How to submit this application
Enquiries
If you have questions about this application, phone (07) 3864 0431 or email recognition@qcaa.qld.edu.au.
Student declaration
Sign here after printing
I declare that:
l  the information in this application is true and accurate
l  I have attached authenticated copies of the required documents listed on page 1 of this form.
Chief Executive Officer declaration
Sign here after printing
To be completed if the applicant is currently enrolled with a Queensland learning provider.
Scan and email this completed form and authenticated documents to recognition@qcaa.qld.edu.au (this is the preferred method)
OR
post this completed form and authenticated documents to:
Queensland Curriculum and Assessment AuthorityCurriculum Services (Recognition)PO Box 307Spring Hill QLD 4004
I declare that:
l  the applicant is enrolled at my school
l  any documents included with this application have been authenticated by myself, a Commissioner for Declarations or a Justice of the Peace, as detailed on page 1 of this form.
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